Doyon Foundation
ONLINE SCHOLARSHIP APPLICATION INSTRUCTIONS

HOW TO COMPLETE THE ONLINE SCHOLARSHIP APPLICATION
We are aware some questions listed below were previously requested, however there is no way to
import the answers to this phase of the application process. Please fill out the application in full.
You can save this application at any time by selecting the “Save Application” button on the bottom of
the screen.
1. Go to the logon page at www.doyonfoundation.com/scholarships.

2. Enter the email address and password you created during the “Create New Account” process OR, if
you are an existing scholarship recipient, log on using your email address and password. Click “Log
On.”
3. On the “Applicant Dashboard,” click “Apply” in the upper left corner.
4. If you have already started an application, and saved it to return to later, click “View Application” in
the middle of the screen.

5. On the “Apply” page, enter the access code you received in your shareholder verification email,
and click “Enter Code.” You should disregard the “Quick Search” bar.

6. You will now see the scholarships currently available to apply for. To begin the application, click the
“Apply” button next to the scholarship you wish to apply for.

7. You are now on the “Application” page. Select your Doyon, Limited Enrollment type.
8. Select your Types of Shares (this refers to the type of Doyon, Limited enrollment class shares you or
your parent hold).
a. If unsure of your class, click the link provided to see class enrollment descriptions.
b. If you are still unsure, contact Doyon, Limited Shareholder Relations at 907.459.2040.
9. Select Yes or No if you are related to a Doyon Foundation board member. View the link provided
for a current list of Doyon Foundation board members, if needed.
10. Select Yes or No if you have received a scholarship from Doyon Foundation previously.
11. Select Yes or No if you attended any school since high school.

12. Scroll down to the “Personal Data” section.
13. Select “Yes” or “No” to confirm that you intend to apply for this specific scholarship.
14. Enter Student ID (these are the uppercase initials of your first and last name followed by the last four
digits of your social security number).
15. Enter your Date of Birth (MM/DD/YYYY).
16. Select Gender.
17. Enter Maiden Name, if applicable.

18. Scroll down to section titled “Doyon Foundation Basic Scholarship Application.”
19. Select if you are a full-time or part-time student. (Full-time: Students must be enrolled in 12 or more
credits. Graduate students must be enrolled in 9 or more credits. Part-time: Students must be enrolled in 3
to 11 credits. Graduate students must be enrolled in 2 to 8 credits.)
20. Enter address while in school; include Street Address or PO Box, State, City, Postal Code.

21. Enter Phone number while in school.
22. Enter personal school email (can be the same as previously entered).

23. Scroll down to “School Data” section.
24. Select the school you plan to attend from the drop-down list. You can also type in the school’s
name if not listed.
25. Select Yes or No if you have been accepted to the school.
26. Enter your expected date of graduation.
27. Upload proof of academic enrollment (acceptance letter and class schedule). If acceptance letter
has already been provided to Doyon Foundation, it does not need to be resubmitted. However,
Doyon Foundation requires a class schedule each semester.
28. Select Expected degree type from the drop-down menu or type your expected degree in the text
box marked “other.”
29. Select your class standing from the drop-down menu or type your class standing in the text box
marked “other.”

30. Select your Expected degree from the drop-down menu or type your expected degree in the text
box marked “other.”
31. Enter your Field of Study.
32. Select your school schedule from the drop-down menu or type the answer in the text box marked
“other.”
33. Enter training dates (for vocational students only).

34. Scroll down to “List Last School Attended” section. You may disregard this section if this is the first
time you have attended school.
35. Enter information for last school attended.
a. Name of School
b. Certificate/Degree sought
c. Years attended
d. Repeat as needed (note: space is allocated to provide information on the last two
schools attended; if you need additional space contact Doyon Foundation at
97.459.2048 or foundation@doyon.com).
36. Enter your cumulative GPA.

37. Scroll down to section titled “Graduation Information.”
38. Select Yes or No if you graduated from an academic institution or facility other than high school.
39. If you select yes, enter the degree you received, graduation date, name of school, type of degree
and field of study. (You may enter information for up to three degrees. If you need to provide
information on more than three degrees, contact Doyon Foundation at 907.459.2050 or
foundation@doyon.com.)
40. Upload a copy of license, certificate, diploma, etc. if available.

41. Scroll to “Notice of Additional Required Information” section.
42. Upload your transcript information or proof of transcript purchase. This is optional; transcripts can
also be mailed or emailed. Be sure to read transcript requirements in the scholarship guidelines.
43. Click on the link to download the Doyon Foundation Student Release and Content Form. Sign the
form and then upload it using the “Upload a file” button.
44. Scroll down to “Applicant Agreement” section.
45. Review “Scholarship Guidelines” and select Yes.
46. Acknowledge “Funding Period Reapplication” statement by selecting Yes.
47. Enter your name as shown on the top of the application; this represents your signature.
48. Add date of signature (MM/DD/YYYY).

49. Scroll down to “Application Submitted” section. Scholarship applicants are strongly encouraged to
stay connected with the Foundation by signing up for the e-newsletter, liking the Foundation on
Facebook and subscribing to the blog using the provided links.

50. Select “Submit Application.” If you have missed any of the required answers, an error box will
appear directing you to complete the missing sections.

a. If you are not ready to submit the application, you may click “Save Application” and
return to edit it later.

Congratulations – you have successfully submitted your scholarship application! Check your email for
the confirmation.

If you do not receive a confirmation email, or if you have any questions about the scholarship
application process, please contact Doyon Foundation at 907.459.2048 or foundation@doyon.com.

